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CHAPTER 1. Responsibility 
1.1 Director, Personnel Division 
The Director, Personnel Division, Office of Human Capital Management, is responsible for ensuring that the EPCS
and these procedural requirements comply with applicable laws and regulations.

1.2 Assistant Administrator for Infrastructure, Management, and Headquarters Operations and NASA Center
Directors

1.2.1 NASA Headquarters and the Centers will determine the actual date performance appraisals are due, but
appraisals must be given to employees as soon as practicable (generally within 30 days) after the end of the
appraisal period.

1.2.2 NASA Headquarters and the Centers will determine the responsibility and requirements for the maintenance,
access, transfer, and destruction of Employee Performance Files in accordance with this NPR; NASA Privacy
Policy; Office of Personnel Management's (OPM) Governmentwide system of records, OPM/GOVT-2 requirements;
and other applicable regulations.

1.2.3 NASA Headquarters and the Centers are responsible for communicating these procedural requirements to all
covered employees. This may be accomplished through a variety of means (e.g., briefings, training, informal
discussions between Rating Officials/supervisors and employees, employee orientations).
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